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OCHOBHBIE MOJIOKEHUS

Hacrosmue IIpaBuna BHyTpeHHEro TpyIoBOro pacmnopsiaka YacTHOro
npodeccruoHanbHOro  obpazoBaTenbHOro  yupexzaeHus «Cesepo-KaBkazckuid
KOJUIEIK MHoronpoduibHoro obpazoanus» (nanee — IlpaBuna) paspaboransl B
COOTBETCTBUM C TpynaoBbIM KojekcoMm Poccuiickori ®Deneparuu W HHBIMHA
HOpPMAaTUMBHBIMM NIPaBOBBIMH akTamMu Poccuiickon ®enepanny yCTaHaBIMBAOT
peKMM Tpylda U OTIbIXa, HMMEIOT IENbI0 CIOCOOCTBOBAaTh OpTaHHU3AINH
NEATENBbHOCTH 10 YKPEIUICHWIO TPYJIOBOM JHUCHUUILIMHBI, palMOHAIBHOMY
UCIIOJIb30BAaHUIO  paboyero BpPEMEHM U TOBBIIICHUIO  PE3yJIbTaTUBHOCTU
po(hecCHOHATFHOM JEATENbHOCTH, PETyIUpYIOT B YacTHOM MpodeccHOHaNbHOM
o0pa3oBaTeIbHOM yUpexKACHUU «CeBepo-KaBka3zckuii KOJIIEK
MHoTonpodmibHOr0 006pazoBanus» (nanee — Paboronarens, UIIOY CesKaBKMO)
MOPSAJIOK TpUEMa U YBOJBHEHHS PaOOTHHKA, OCHOBHBIC TpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTh pabOTHHKOB M PabGoTomatens, pexxum paboOThI, BpeMs OTIbIXa,
MEphl TIOOUIPEHHWS W B3BICKAHUSA, a TaK)Ke HWHBIC BOIPOCHl PETYIUPOBAHUS
TPYJIOBBIX OTHOILIEHUH.

1. Ilpuem Ha paboTy, IEpeBO HAa IPYTYIO JOJKHOCTb M YBOJIBHEHUE

1.1. TpynoBele OTHOIIEHUS BO3HHUKAIOT MEXAYy paOOTHUKOM U
PabGotonaTeneM Ha OCHOBAaHHMM TPYAOBOTO JIOIOBOpa, KOTOPBINA 3aKIIOYaeTcs B
COOTBETCTBUHU C TpynoBeiM KojxekcoM Poccuiickoit denepannu.

1.2. Ilpm 3akir04eHUM TPYAOBOTO AOTOBOpa JMLIO, MOCTYIAIOUIEE HA
paborty, npeabsBisier Paboronarento:

- TPYAOBYIO KHUKKY U (MJIM) CBEJEHUS O TPYAOBOU JIEATEIILHOCTH, 32
UCKJIFOUEHUEM CITy4aeB, KOra TPYA0BOM JOTOBOP 3aKJIKOYAETCS BIIEPBBIE;

- MAcOPT WJIA UHOM JTOKYMEHT, yIOCTOBEPSIIOLIUIN JIMUYHOCTH;

- JOKYMEHT 00 00pa30BaHWU W/WIU KBATH(DUKAIINN WIN HATAIUU
CIIEUAIbHBIX 3HAHUU

- IIPU MOCTYIUIEHUU Ha paboTy, TpeOYIOUIYIO ClIeHUaTbHbIX 3HAHUNA WU
CHeLHaIbHOM MTOATOTOBKH;

- JIOKYMEHT, [OATBEPKIAIOIIMI  pPETUCTPAallMI0 B  CUCTEME
UHIMBUIyaJIbHOTO (MEePCOHM(UIIMPOBAHHOIO) Yyd4eTa, B TOM 4HclIe B ¢opme
JIEKTPOHHOT'O JJOKYMEHTA,

- JIOKYMEHTBI BOMHCKOI'O y4€Ta - JJis BOGHHOOOS3aHHBIX U JIUII,
NOJJIeKAIIMX TPU3bIBY HA BOCHHYIO CITyXO0Y;

- COpaBKy O HalMyuu (OTCYTCTBMH) CyAMMOCTH U (WiaM) Qakra
YTOJOBHOTO MpeciaeA0BaHus JIMOO0 O MPEKPaLIEHUU YTOJIOBHOTO MPECIeI0BAHUS 110
peadUINTUPYIOIUM OCHOBAHUSM, BBIIAHHYIO B MOPSAKE U 1O OpME, KOTOPBIE
yCTaHaBNUBAIOTCA  (eaepadbHbIM  OPraHOM  HUCIHOJHUTENBHOM  BIIACTH,
OCYUIECTBJISIIOIIMM (PYHKIMU 1O BbIPAOOTKE M pealn3aluu ToCyJapCTBEHHOM
NOJINTUKU U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B C()epe BHYTPEHHUX JIET,

- OpU TOCTYIUICHMH Ha pPaboTy, CBSI3aHHYIO C JAESITEbHOCTHIO, K
OCYILIECTBIICHUIO KOTOPOW B COOTBETCTBUM C TpymoBeIM KoAekcoMm Poccuiickoi
denepanuu, UHBIM QeepaIbHBIM 3aKOHOM HE JIOMYCKAIOTCS JIMIA, UMEIOIINE WU



MMEBIINE CYyIUMOCTb, IIOABEPTAIOLINECS UIIU ITOABEPraBIINECsS YTOJIOBHOMY
IIPECIIEN0BAHUIO;

- CIIPaBKy O TOM, SIBISECTCS WJIH HE SBIIETCS JIMIO IOABEPTHYTHIM
aJIMUHUCTPATUBHOMY HAKa3aHHUIO 3a MOTPeOJIEHUE HAPKOTUUYECKUX CPEACTB WIIU
NICUXOTPOIMHBIX BEIIECTB 0€3 Ha3HaueHHsl Bpaya JHOO HOBBIX NOTEHIHMAIBHO
OMMACHBIX TICHUXOAKTUBHBIX BEIIECTB, KOTOpas BbIJaHA B MOpsake U mo dopme,
KOTOpbIE yCTaHABIMBAIOTCS (eaepabHBIM OPraHOM HCIIOJTHUTEIbHON BIIACTH,
OCYUIECTBIISIIOIIMM (PYHKIMU IO BbIPAOOTKE M pealM3aluu TOCYyJapCTBEHHOM
MOJINTUKU U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B chepe BHYTPEHHUX JIET,

- OpU TOCTYIUICHMM Ha pPalboTy, CBSI3aHHYIO C JAESITEIbHOCTHIO, K
OCYIIECTBJICHUIO KOTOPOM B COOTBETCTBUU C (elepaibHbIMH 3aKOHAMHU He
JOIYCKAKOTCA  JIMIA, [OJBEPTHYTHIE AJMHHUCTPATUBHOMY HAKa3aHUIO 3a
noTpeOieHe HapKOTHYECKHX CpPEACTB WM IICUXOTPOIHBIX BEMIECTB 0O€3
Ha3HAYEHUsA Bpaya JMOO HOBBIX MOTEHUUAJIBHO OIMACHBIX IICUXOAKTHUBHBIX
BEILIECTB, JO OKOHYAaHHS CpOKa, B TEUEHHE KOTOPOTO JIMIIO CUHUTAETCS
MOABEPTHYTHIM aIMUHUCTPATUBHOMY HAKa3aHUIO.

B otaenbHBIX ciyudasx ¢ ydyerom crnenuduku padbotsl TpynoBbiM
KogekcoM Poccuiickoit @enepannu, WHbBIMU (EAepaIbHBIMU 3aKOHAMH, yKa3aMu
[Ipesunenra Poccuiickon Penepauuu U nocTaHoBiaeHUsMU [IpaBurennbcTBa
Poccuiickon denepannun MOKET MpeayCMaTPUBATHCS HEO00XO0IUMOCTH
MPEIBABICHNAST TPU  3aKIIOYEHUH TPYAOBOrO JIOTOBOpPA  JOIOJIHUTEIIBHBIX
JOKYMEHTOB.

B cnmydae ecnu Ha NuI0, OCTynaiomiee Ha padoTy BIEpBbIe, HE ObLT OTKPHIT
WHIVBUAYaJIbHBIA  JIMIEBOM  CYET,  KOJUIEJUKEM  NPEACTABISAIOTCA B
COOTBETCTBYIOIIUN TEPPUTOPHUAIBHBINA OpraH @oHa IEHCUOHHOTO U COLUAIBHOTO
cTpaxoBaHusi Poccuiickoil @enepannn cBeAeHUs, HEOOXOIUMBIE AJI PETUCTPALIU
YKa3aHHOTO JIMIa B CUCTEME MHANBUAYATbHOTO (IEPCOHU(PHUIIMPOBAHHOTO) yUETa.

Ha xaxzaoro paboTHuKa BeeTCsl TPYAOBask KHIDKKA U (W) popMUpyeTcs B
AJIEKTPOHHOM BHUJIE OCHOBHAsI HH(OPMAIIUS O TPYJIOBOM NEATEILHOCTH U TPYI0BOM
CTaXE€ B COOTBETCTBUM C TPEOOBAHUSAMHU JCHCTBYIOUIETO 3aKOHOJATEIbCTBA
Poccuiickon ®enepaunn u MHCTpYKIMU O MOPSAKE BEACHUSI TPYIAOBBIX KHHXKEK.
TpynoBbie KHMKKH paOOTHUKOB XpaHsaTcs y PaboTonarens.

B nensx Oosiee MOJHON OLIEHKH NPOGECCHOHATIBHBIX U JEJOBBIX KayecTB
MPUHUMAEMOTO Ha pabory paboTHuka PaboTomaTenh MOXET MPEIOKUTH €My
IPEACTaBUTh KPATKyH0 MUCBMEHHYIO XapaKTEPUCTUKY (PE3IOME) BBINOJHAEMON
paHee pabOThl, MPOBEPUTH YMEHHE MOJb30BATHCS OPITEXHUKOW, paboTarh Ha
KOMIIBIOTEpE U T.I.

1.3. Ilpuem Ha padoty B UIIOY CeBKaBKMO ocymiecTBisieTcs:, kKak mpaBuio,

C NPOXOXKIACHUEM HCIBITATEIIBHOIO CPOKA IMPOJAOJIKUTEIBHOCTBIO OT OJHOIO J10
TPEX MECSLEB, a Il PYKOBOIUTENECH KOJUIEI)KAa U UX 3aMECTUTEIICH, TJIaBHBIX
OyXraiarepoB W MX 3aMECTHTENeH, pyKOBOAUTENEH (pUiInanoB, MpeAcTaBUTEILCTB
WIN UHBIX OOOCOOJEHHBIX CTPYKTYpPHBIX NOJpa3JeieHUud - He Oojee IMecTH
MECSIIEB, €CIM MHOE HE YCTaHOBJIEHO (efepalbHbIM 3aKkoHOM. [Ipu 3akimtoueHuun
TPYZOBOI'O JOTOBOpa HAa CPOK OT JABYX IO IIECTH MECSLEB UCIBITAHUE HE MOXKET
IIPEBBIIATE JBE HENEIIN.



B cpox wuchoelTaHuMs <~ HE  3aCUMTBHIBAIOTCS  NEPUOJ  BPEMEHHOU
HETPYJOCTIOCOOHOCTH Pa0OTHHKA M JAPYyTUE TMEPUOJbl, Korja OH (HaKTHUECKH
OTCYTCTBOBaJ Ha pabote. YcinoBue 00 UCTIBITAHUU JTOJKHO OBITH MPSIMO YKa3aHO B
TPYJIOBOM AoroBope. OTCYTCTBHE B TPYJOBOM JOTOBOpE YCJIOBHS 00 MCHBITAHUU
O3HAYaeT, YTO PaOOTHUK MPUHST HA pabOTy 0€3 UCTIBITAHMUS.

1.4. UcnipiTanue mpu npreMe Ha paboTy HEe yCTaHABJIUBAETCA:

- I ML, U30paHHBIX MO KOHKYPCY Ha 3aMeElIeHHE COOTBETCTBYIOIIEH
JNOJDKHOCTH,  NPOBEJEHHOMY B  TIOpSAJKE, YCTAHOBJIEHHOM  TPYAOBBIM
3aKOHOJIATE€ILCTBOM M HMHBIMU  HOPMATHBHBIMM  TMPABOBBIMU  aKTaMH,
coJiep>KalllUMH HOPMBI TPYI0BOTO IIPpaBa;

- OepeMeHHBIX KEHIMH U KEHIIWH, UMEIOIINX JIeTel B BO3pacTe JI0 MOJIyTopa
JIeT;

- JIULI, HE JOCTUTIIMX BO3pAacTa BOCEMHA/IATH JIET;

- JIULI, TIOJYYUBIIUX CpelHee MpodhecCuOHAIBHOE WIIH BhICIIEe 00pa3oBaHUE
[0 MUMEIOIIKUM TOCYJapCTBEHHYIO aKKpeIuTaluio o0pa3oBaTelbHBIM IporpaMmam
Y BIIEPBbIE MOCTYMAOIIKUX Ha padOTy MO CHEUUATIBLHOCTH B TEUEHHE OJHOrO roja
CO JHSI MOTy4YeHHsI MPO(PEeCCHOHATBHOTO 00Pa30BaHUs COOTBETCTBYIOIIETO YPOBHS;

- JInLl, N30paHHBIX HA BEIOOPHYIO JOHKHOCTh Ha OIJIAYMBAaEMYIO padoTy;

- JIUl, TPUIJANICHHBIX HAa paboTy B TOpSAIKE IepeBofa OT APYroro
paboTonaTess MO COTJIAaCOBAHUIO MEXIY padOTOAATEIsIMU; - JIUL, 3aKJIFOYAOIIUX
TPYJIOBOM IOrOBOP Ha CPOK J10 JIBYX MECSLEB;

- IHBIX JIMI B CIIy4asiX, IPEeIyCMOTPEHHBIX Tpy10BbIM KOJeKcoM Poccuiickon
denepanun, HHBIMU (eiepaTbHBIMUA 3aKOHAMH, KOJUIEKTHBHBIM JIOTOBOPOM.

1.5. Ilpuem Ha paboTy opopmIIsIETCS TPYAOBBIM JOTOBOPOM.

Ha ocHOBaHMM 3aKJIFOYEHHOTO TPYJIOBOTO JOTOBOpA HM3JAaETCAd MpPHUKaA3 O
npueme Ha paboty. CoaepkaHue NpHKaza JOTKHO COOTBETCTBOBATH YCIOBHSM
3aKJIFOYEHHOT'0 TPYIOBOTO JOTOBOPA.

[Ipu dakTrdeckom nomymeHun padoTHHUKa K pabore Pabotomatens o0s3an
oQOpMHUTH C HUM TPYAOBOW JTOTrOBOp B NMHUCbMEHHOW (PopmMe HE MO3AHEE Tpex
pabounx JHEH co JHS (PaKTUUeCKOro JOMyIIeHHs pabOTHHUKA K paboTe.

1.6. Ilpu noctymiiennn pabOTHUKA Ha padOTy WM NIEPEBOE €0 B
YCTaHOBJICHHOM MOpSAKE Ha Apyryto padboty Paboronarens o0s3aH:

- O3HAKOMMHTH €r0 C MOPYUEHHOH pabOTOM, yCIOBUSIMH U OIJIATOU TPY/a,
Pa3bACHUTH pAaOOTHHUKY €TO0 MpaBa U 00s13aHHOCTH;

- o3HakoMuTh c [lpaBunamMu BHYTPEHHEro TPYJOBOIO pacHopsjka
(monmokeHWeM) W JAPYTUMHU  JIOKAIBHBIMH ~ HOPMATHBHBIMH  aKTaMH,
HEMOCPEJCTBEHHO CBSI3aHHBIMM C TPYJOBOW JESATENbHOCThIO paOOTHHKA,
Kom1eKTHBHBIM 10TOBOPOM (TIpY HATUYHHN);

- TPOBECTH HHCTPYKTaX MO TEXHUKE OE30MacCHOCTH, MPOU3BOJICTBEHHOM
CaHUTapHUH, MPOTUBOIIOKAPHOW OXpaHEe M JAPYTUM MpaBHJIaM OXpaHbl Tpyaa, 00
00s13aHHOCTH 10 COXPAHEHHUIO CBEJIEHUM, COCTABIISIONIMX KOMMEPYECKYIO WIIU
cinykeOHyto TaitHy CeBKaBKMO, u OTBETCTBEHHOCTH 3a €€ pasrjalleHue WIu
nepegavy ApyruM JIULaM.

1.7. TlepeBon paOOTHMKAa HAa HOBYIO JIOJKHOCTH O(QOPMIISIETCS MPUKA30M
PaGotonaTenst ¢ nMCbMEHHOTO cOriacusi pabOTHHUKA U TIOIITMCAHUEM



JOTIOJIHUTENIBHOTO COMVIAIIEHUSI K TPYAOBOMY JOTOBOPY, B KOTOPOM OITMCHIBAKOTCS
HOBBIE YCTIOBUS TpyJla paOOTHHKA, a TAKKE MOTYT BHOCUTHCS U3MEHEHHUS B APyTHe
YCJHOBUS TPYAOBOTO IOTOBOPA.

1.8. IIpekpaimenue TpyaoBoro aoroBopa peryimpyercs . 13 Tpymosoro
kozekca Poccuiickoit denepauny U MPOU3BOJIUTCS B MOPSAIKE U [0 OCHOBAHHUSIM,
PEeIyCMOTPEHHBIM TPyI0BBIM KOJIeKCOM PD, nHbiMU (heepaibHBIMU 3aKOHAMM.

PaboTHUK MMeeT MpaBO pacTOPrHYTh TPYAOBOW JOTOBOP, 3aKIIOUYEHHBIN Ha
HEOoNpeIeTIeHHbIH CPOK, MUCbMEHHO TpenynpenuB o0 3tom PaGotonmarens 3a ase
HEJEIH.

[lo wucreuyeHWHM YKa3aHHOTO CpOKa MPEaynpexaeHuss 00 YBOJbHEHUU
pabOTHUK BIIpaBe MpeKpaTuth padory, a PaboTomarens oO0si3aH BbIAATh €MY
TPYJOBYIO KHUXKKY W/WIW MPEJOCTABUTH CBEICHUS O TPYIOBOU AESTEIBHOCTH 3a
nepuo] paboThl B KOJUIEIXKE U TPOU3BECTU C HUM pacyer.

[lo nmoroBopeHHOCTH MeEXIy paboTHHKOM H PaboromareneM TpyaoBoii
JIOTOBOP MOXKET OBITh PACTOPTHYT B CPOK, O KOTOPOM MPOCUT PAOOTHUK.

CpouHblil TPYyAOBOl IOrOBOP MOXET OBITh PACTOPTHYT IO HHUIIMATHUBE
pabOTHHKA, MO COIJIALIEHUIO CTOPOH M HWHBIM OCHOBaHHUSAM, MPELYCMOTPEHHBIM
TpynossiM koznekcoM Poccniickon @enepanun.

[Ipekparienue Tpya0BOro Joropopa opopmisercs npukazom Padboroaarens.

JlHeM yBOJbHEHUS] CYUTACTCS MOCIETHUN IEeHb paOOThI.

1.9. PaGoTHuUKM, B YbHM OOSI3aHHOCTH BXOJUT OQoOpMIeHHE MpUeMa
COTPYIHUKOB Ha padoTy, WX YyBOJBHEHHs, a TakKe NpOYHe OOS3aHHOCTU TIO
BEJICHUIO KAJpPOBOIO Yy4Ye€Ta, PYKOBOJACTBYIOTCSA IOJIOKEHHUSIMU HACTOSLIETO
pazaena I[IpaBuo.

2. OcHoBHBIE MTpaBa U 00I3aHHOCTH, OTBETCTBEHHOCTh PAOOTHUKOB

2.1. PaboTHUK UMeeT MpaBo:

- Ha 3aKJII0OYCHHE, I3MEHEHHE U PACTOP)KEHHE TPYIOBOTO JIOTOBOPA B TIOPSIIKE
Y Ha yCJIOBHSX, KOTOPbIE YCTAHOBIIEHBI IEUCTBYIOIIUM 3aKOHO1aTE€IbCTBOM
Poccuiickon @enepanuy;

- PEJIOCTABIICHHE MY PabOThl, 00YCIOBICHHON TPYIOBBIM JIOTOBOPOM;

- paboyee MECTO, COOTBETCTBYIOUIEE YCJIOBUSAM, MPEILyCMOTPEHHBIM
rOCy/IapCTBEHHBIMH HOPMATUBHBIMU TPeOOBAaHUSIMU OXpaHbl TPYyJa, U YCIOBUSM,
Ipe1yCMOTPEHHBIM KOJUIEKTUBHBIM JOTOBOPOM;

- CBOEBPEMEHHYI0O U B IOJHOM OOBEME BBIIUIATy 3apaOOTHOM IIaThl B
COOTBETCTBUM CO CBOEW KBalM(UKAIMEH, CIOKHOCTBIO TPYyJa, KOJUYECTBOM U
KaueCTBOM BBIIIOJIHEHHON padOThI;

- OTABIX, oOecrieuynBaeMbIit YCTaHOBJICHUEM HOPMaJIbHOM
IPOAOKUTEIBHOCTH pabovyero BpeMEeHH, COKPAIIEHHOTO pabodyero BpeMEeHH st
OTIENbHBIX mpodeccuid W KaTeropuid  pabOTHHUKOB, IPEJOCTABICHHUEM
€KEHEIeNbHbBIX BBIXOJIHBIX THEH, HEpaOOUMX MPa3JHUYHBIX JHEH, OTUIAYNBAEMbBIX
€KETOIHBIX OTITyCKOB;

- TOJHYH M JOCTOBEpHYK HH(popMmanuio o0 yCIOBUSAX TpyAa W
TpeOOBaHUAX OXpaHbl TpyAa Ha paboyeM MecTe, BKIOYas peaju3aluio Ipas,
NPEIOCTABIECHHBIX 3AKOHOJATENBCTBOM O CIIELMAJIBLHOMN OLIEHKE YCIOBUH TPy Aa;



- TMOJTOTOBKY M JIONMOJHUTENbHOE TMpodeccuoHaibHOE O0pa3oBaHUE B
MOpSAJIKe, YCTaHOBJIEHHOM TpYyJIOBBIM KOAEKCOM, HHBIMHU (deaepabHbIMU
3aKOHAMU;

- 00beIMHEHNe, BKJIIOYasl MPaBO Ha CO3JaHuEe MPOPECCHOHAIBHBIX COI30B
U BCTYIUICHUE B HUX JJISI 3alUThl CBOMX TPYJOBBIX IpaB, CBOOOJ M 3aKOHHBIX
WHTEPECOB;

- yyacTd€ B  YIpaBICHUM  KOJIEIDKEM B MPEAYCMOTPEHHBIX
3akoHOJaTenbcTBOM Poccuiickoit deneparnm u KommekTuBHBIM JOTOBOpOM (hopmax;
- BEJICHUE KOJUIEKTUBHBIX MEPErOBOPOB U 3aKIIOUYEHUE KOJIJIEKTUBHBIX JOTOBOPOB U
COTJIAIIEHUI Yepe3 CBOMX MPEACTaBUTENEH, a TaKKe Ha HH(POpMAIUIO
0 BbINOJIHEHUU KOJIIIEKTUBHOTO TOTOBOPA, COTJIALICHHUNT;

- 3aIIUTY CBOMX TPYJIOBBIX MPaB, CBOOO] M 3aKOHHBIX UHTEPECOB BCEMU HE
3anpeIeHHbIMU 3aKOHOM CIIOCO0aMU;

- pa3pelleHHEe WHAUBUAYAIBHBIX W KOJUIEKTUBHBIX TPYAOBBIX CIOPOB,
BKJIIOYAs MPABO Ha 3a0aCTOBKY, B MOPSAKE, YCTAHOBICHHOM TPYJIOBBIM KOJAEKCOM,
UHBIMU (efiepalibHbIMU 3aKOHAMH;

- BO3MEIIIEHUE BpeIa, NMPUUYMHEHHOTO €My B CBA3M C HCIOJHEHUEM UM
TPYJOBBIX OOSI3aHHOCTEH, M KOMIICHCAIIMI0O MOPAJIBHOTO Bpela B TOPSIKE,
YCTaHOBJIEHHOM 3aKkoHoAaTenbcTBOM Poccuiickon denepanuu;

- 00s13aTeIbHOE COIMAIbHOE CTPAXOBAHKE B CIIyYasiX, MPEIYCMOTPEHHBIX
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

2.2. PaboTHUK 00s13aH:

- TOOPOCOBECTHO BBITIONHATH CBOM TPYJIOBBIE O0sI3aHHOCTH, CBOEBPEMEHHO
¥ TOYHO BBITIOJIHSTH BCIO TIOPYUYCHHYIO paboOTy, HE JOMyCKaTh HAPYIIEHUW CpPOKa
BBITIOJTHEHUS 3a/laHUM, KCIOJIb30BaTh BCE paldodee BpeMs IO Ha3HAYCHHIO,
BO3JEPKUBATHCS OT JECUCTBUM, OTBJICKAIOIIUX OT BBITOJIHEHUS MPSIMbBIX TPYAOBBIX
o0s3aHHOCTEM, COOMIOIaTh TPYAOBYIO0 aucuuIuiiHy U [IpaBuiia BHYTpEHHETO
TPYAOBOIO pACIIOPSAKA;

- yJAy4liaTh Ka4eCTBO PabOThI, TOCTOSIHHO MOBBIMIATH CBOM
npo¢eCCUOHANIbHBIN U KYJbTYPHBIN YPOBEHb, 3aHUMAThCS CaMOOOPa30BaAHUEM;

- IOJIICPKUBATH YUCTOTY U MOPSAJOK Ha CBOEM paboyeM MecTe, B CIY>KEOHBIX U
JIPYTUX MMOMEMICHHIX, COOII0aTh YCTAHOBJICHHBIN MOPSIOK XPAHCHUS
JIOKYMEHTOB M MaTE€pUAIbHBIX LIEHHOCTEH, COOJII0AATh OPSIIOK
JEIONPON3BOACTBA;

- 9(ppeKTUBHO HCTOIB30BATH MEPCOHATBHBIC KOMIBIOTEPHI, OPTTEXHUKY U
JIpyroe oO0OpyJIOBaHHE, YKOHOMHO M PAIMOHAIBHO PAacXoJI0BaTh MaTepuUalibl U
HHEPTUI0, UHBEHTAPh U JPYTHE MaTepHAIIbHbIE PECypChl, OEPEKHO OTHOCUTHCS K
umytiectBy Paboronarens;

- CcoOJII0/1aTh HOPMBI, TPEOOBAHUS OXPaHbI TPY/Ia, MPOU3BOJACTBEHHYIO
CaHUTApHIO, MPaBuUiIa MPOTUBOMOKAPHON OE30MMaCHOCTH;

- He pasrjamarh Kak B Poccuu, Tak 1 3a pyOeXoM CBEJICHHUS, MTOJTYUYCHHbIC B
CUJIy CIIyKEOHOTO TOJIOKEHHUSI W COCTaBJISIONIME KOMMEPUYECKYIO (CIyKeOHYIO)
TaliHy, pacupocTpaHeHue koTopoil moxeT HaHnectn Bpes CeBKaBKMO w/mnu ee
paboTHUKAM;



- BBINIOJIHATH WHBIE 00S3aHHOCTH, TPETYCMOTPEHHBIE TPYIOBBIM
3aKOHOAATeNbCTBOM Poccuiickon denepamnuu.

2.3. Kpyr o0si3aHHOCTEN, KOTOPBIE BBITIOJIHSIET KK bl paOOTHUK 1O CBOEH
CHEIUANBHOCTH,  KBAIM(PUKAINUMU, JOJDKHOCTH, ONPENENSeTCS  TPYIOBBIM
JIOTOBOPOM W/WJIU TOKHOCTHON MHCTPYKIIMEH.

2.4. OrBerctBeHHOCTH paboTHHKa CeBKaBKMO.

Pa6otnuk CeBKaBKMO 006s13aH Bo3MecTuTh PabGoTomaTento mpuIMHEHHBIN
eMy TMpsMON JeHCTBUTENBbHBIA yiiep0. Hemomydennele moxonbl (ymyIIeHHAs
BBIT0J1a) B3BICKAHUIO ¢ paboTHUKA He mojnexar. [loa nmpsMbiM JeHCTBUTEIBHBIM
yiiepOOM  TMOHUMAETCS  peallbHOE€  YMEHBIIEHWE  HAJWYHOTO  MMYIIECTBA
PaGotonaTenst win yxyJIIeHHE COCTOSIHUS YKa3aHHOTO UMYIIIECTBA (B TOM YHUCIIE
UMYyIIeCTBa TPEThUX JHUI, Haxoxsmerocs y Paboromarens, ecnu Paboromarens
HECET OTBETCTBEHHOCTh 3@ COXPAHHOCTh JTOr0 MMYIIECTBa), a TaKxke
HEOOXOaUMOCTh s PaboTonmarens mMpoU3BECTH 3aTpaTbl JUOO U3JIUIIHUE
BBITUIATHl HA IPUOOPETEHHE UM BOCCTAHOBJICHHE UMYIIECTBA.

3. OcHOBHBIE TTpaBa U 003aHHOCTH, OTBETCTBEHHOCTh PaboTonaTens

3.1. PaGoTomarens uMeeT IpaBo:

- 3aKJTI0YaTh, U3MEHSTh M PACTOPraTh TPYJOBBIE JOTOBOPHI C paOOTHUKAMHU B
MOPSJIKE Y HA YCIIOBUSIX, KOTOPBIE YCTAHOBJIEHBI 3aKOHOJATEICTBOM Poccuiickon
Qenepanuu;

- BECTU KOJUJIEKTUBHBIE [IEPETrOBOPHI U 3aKII0YATh KOJJIEKTUBHBIE JIOTOBOPHI;
- TOOMIPSITH PAOOTHUKOB 3a T0OPOCOBECTHBIN (D PEKTUBHBINA TPY/I;

- TpeboBaTh OT PAaOOTHUKOB HUCIOJHEHHUS UMHU TPYJAOBBIX O0SI3aHHOCTEH U
OepeHOro OTHOIIEHUS K wuMmyiiecTBy PabGortonmarenss u apyrux paOOTHUKOB,
coomoaenuss IlpaBun BHyTpeHHero TpyaoBoro pacrnopsgka CesKaBKMO,
TpeOOBaHMIT OXPAHBI TPY/A;

- TpUBJIEKaTh PpaOOTHUKOB K JAUCIHHUIUIMHAPDHON U  MaTepHaIbHOU
OTBETCTBEHHOCTH B IOPSJKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM Poccuiickoi
Qenepanuu;

- MPUHUMATH JIOKAJTbHBIE HOPMATUBHBIC aKTHI,

- co3maBaTh OOBeAMHEHUS paboTomaTeneit B 1ENsIX MPeACTaBUTEIbCTBA U
3alIUTHl CBOMX MHTEPECOB U BCTYNaTh B HUX;

- CO3/1aBaTh MPOU3BOJICTBEHHBIN COBET (3a UCKIIOYEHUEM paboTomaresei -
(bU3UYECKUX JIUII, HE SBJISIIOIIUXCA UHIUBUIYATbHBIMU TIPEANPUHUMATEIISIMH );

- pealn30BBIBATh MpPaBa, MPEJOCTABICHHbBIE EMY 3aKOHOIATEHCTBOM O
CIEIUAJIbHON OIIEHKE YCJIOBUH TPY/Ia;

- MMPOBOJUTH CAMOCTOSTENILHO OIIEHKY COOJIIOJIeHUs] TpeOOBaHUM TPY0BOTO
3aKOHOJIATEIhCTBA U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COJIEPIKAIIMX HOPMBI
TPYAOBOTO MpaBa (CaMO0OCIIeIOBAHHE).

3.2. Paboromareins 00s3aH:

- coOJI01aTh 3aKOHOJIATENBCTBO O TPY/IE, JIOKAbHbIE HOPMATUBHBIE aKThI,
YCJOBUS TPYIOBBIX JOTOBOPOB;

- MPEIOCTaBISATH paOOTHUKAM paboTy, 00YCIOBICHHYIO TPYAOBBIM
JIOTOBOPOM;



- IPaBWJILHO OPTaHU30BBIBATH TPy PAOOTHUKOB Ha 3aKPETICHHBIX 32 HUMU
pabounx  MecTax, oOOecneYruB  HEOOXOAMMBIMH  MPUHAJICKHOCTAMH |
OpIrTEXHUKOW, co3JaBasi  370pOBble UM  0Oe30mMacHble  yCJIOBUS  TpPyla,
COOTBETCTBYIOIIME TIpaBUJaM [0 OXpaHe TpyJa (TeXHUKEe Oe30MacHOCTH,
CaHUTApHBIM HOPMaM, MPOTUBOMOXKAPHBIM ITPABUIIAM);

- obecrneunBaTh CTPOroe  COONIIOJIEHWE  TPYJAOBOM  JUCIMIUIMHBI,
OCYIIECTBIISITH OPTAHU3AIMOHHYIO pa0OTy, HAMPABIEHHYIO HA YCTPaHEHHUE MOTEPh
paboyero BpeMEHM, MPUMEHSATH MEphl BO3JACUCTBUS K HAPYIIUTEISM TPYIOBOU
JACIUILIAHBI,

- co0I0/1aTh OTOBOPEHHBIE B TPYJI0BOM J0roBope U [lomoxkenun o6 oruiate
Tpy/Jla U TPEMHUPOBAHUN YCJIOBHS OIUIATHI TPYJA, BbIJaBaTh 3apabOTHYIO IJIaTy B
YCTAHOBJIEHHBIE CPOKHU;

- croco0CTBOBAaTh PA0OTHHUKAM B TOBBIIICHUM WMU CBOEH KBATM(PUKAIIUH,
COBEPIIIEHCTBOBAHUU MPOPECCUOHAIBHBIX HABBIKOB MTyTEM HAINpPaBJIEHUS HA KyPChI
Y TPEHUHTH;

- obecnieunBaTh OBITOBBIE HYXK/bI PAOOTHHUKOB, CBSI3aHHBIE C UCTIOJTHEHUEM
UMU TPYJIOBBIX 00S13aHHOCTE;

- OCYIIECTBISATH 00s3aTEIHLHOE COIMATIBLHOE CTPAXOBaHHE PAOOTHUKOB B
MOPSAJIKE, YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMU;

- (hpopmupoBaTh B 3MEKTPOHHOM BHJI€ OCHOBHYIO WH(MOPMAIUIO O TPYIAOBOH
JEATeNIbHOCTY U TPYJIOBOM CTa)K€ KaXKJIOro paOOTHUKA W TPEACTaBISATH €€ B
NOpAJIKE, YCTAHOBJIEHHOM 3aKoHojAarenbcTBOM Poccuiickoit ®eneparuu 00
WHIUBUIYAIbHOM (MEpCOHU(UIIMPOBAHHOM) YYe€Te B CHCTEME 005S3aTeIbHOTO
MIEHCUOHHOTO CTPaxOBaHUS U 00s3aTEIHHOTO COIHMAIBHOTO CTPAaXOBaHWS, IS
XpaHeHus B WH(POpPMAIMOHHBIX pecypcax DOoHIA MEHCHOHHOTO U COIHAIBHOTO
crpaxoBanus Poccurickon denepanuy;

- BBINIOJIHATH WHBIE 00S3aHHOCTH, TIPETYCMOTPEHHBIC TPYIOBBIM
3aKOHOAATeILCTBOM Poccuiickon deneparuu.

3.3. PaGoTtonarenb, OCyIIECTBIIsASL CBOU 00SI3aHHOCTH, CTPEMUTCS K CO3AaHUIO
BBICOKOTIPO()ECCUOHATBHOTO  pabOTOCIOCOOHOTO  KOJUIGKTHUBA,  Pa3BUTHIO
KOPIOPAaTUBHBIX OTHOIIEHUN cpeau paOOTHUKOB, WX 3aMHTEPECOBAHHOCTH B
pa3BuTUU U yKperienuu aestenbHoctu CeBKasKMO.

3.4. OrBeTcTBEHHOCTHL PaboTomarens.

PaGoTonarensb, BUHOBHBIM B HApyIICHUH TPYJIOBOTO 3aKOHOIATENIbCTBA H
WHBIX aKTOB, COJIEPXKAIUX HOPMBI TPYJIOBOTO TPaBa, MOXET ObITh MPUBICYEH K
JUCIHUIIMHAPHON U MAaT€PUAIbHOW OTBETCTBEHHOCTH B MOPSAJKE, YCTAHOBIEHHOM
TpynoBeiM konekcoM Poccuiickoit ®enepauyi U UHBIMH  (eaepaibHbIMU
3akoHamu. KpoMe TOoro, oH MOKET ObITh B YCTAaHOBJICHHOM IOPSAKE MPUBJICUEH K
rPaXXJaHCKOM, aIMUHUCTPATUBHON U YTOJIOBHOW OTBETCTBEHHOCTH.

PabGoronarens HeceT MaTepUaIbHYIO OTBETCTBEHHOCTH Mepe]l paOOTHUKOM B
MOPSAKE, YCTAaHOBIEHHOM TpynoBbIM KoaekcoM Poccuiickor Penepauuu u
WHBIMU (peiepaibHBIMU 3aKOHAMU:

3a 3aJIEpKKY BBITUIATHI 3apa0OTHOM TUTATHI U APYTHUX BHITUIAT,
MPUYUTAIOIINXCS pa0OTHUKY;

- 32 y1iep0, NPUYNHEHHBIH UMYIIECTBY PAaOOTHHKA;



- 3a yuiep0 pabOTHUKA, KOTOPBI BO3HUK M3-32 HE3aKOHHOTO JIMIIEHUSI €T0
paboroaaresnieM BO3MOKHOCTH TPYAUTHCS.

[Ipu wapymenun PabGoTomaTeneM yCTaHOBIEHHOTO CpOKa BBIIUIATHI
3apa0OTHOM IJIAThI, OIUIATHI OTITYCKAa, BBIIUIAT MPHU YBOJBHEHUU U APYIHX BBIILIAT,
IpUYUTAIOIIKUXCA padOTHUKY, Paboromarens 00si3aH BBIIIATUTh HUX C YIUIATON
IOPOLEHTOB (JIEHE)KHOM KOMIIEHCAllMM) B pa3Mepe HE HWKE OAHOM CTO
MATHICCITON IEUCTBYIOMIECH B 3TO BpeMs KIIt0U4eBOM craBku lleHTpanpHOro 6anka
Poccuniickont @enepannu OT HE BBIIUIAYEHHBIX B CPOK CYMM 3a KaXKIbId JEHb
3aJIEp>)KKM HauyMHasl CO CIEAYIOIIEro JHS IMOCJE YCTaHOBJIEHHOTO CPOKa BBIILIATHI
N0 JIeHb (PaKTMUECKOro pacuera BKIIOUMTENbHO. [Ipy HemonHoOW BblIUIaTE B
YCTAaHOBJEHHBI CpPOK 3apaboTHOM 1marel u  (WIM) JpyruX  BBIILIAT,
NPUYUTAOIIMUXCA PAOOTHUKY, pa3Mep NPOLEHTOB (JICHEKHOH KOMIIEHCALIUN)
ucuucisgercs u3 GakTHUYeCKH He BBIIIAYEHHBIX B CPOK CYMM.

PaGoTonaTens, NpuYMHUBIINHN yiiepd UMYIIECTBY paOOTHHKA, BO3MEIIAET
ATOT ylIepO B OJHOM OOBEME.

PaGoronarens o00si3aH B ciyyasiX, YCTaHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit deneparii, BO3MECTUTh PaOOTHUKY HE MOJTYUYEHHBIM UM 3apab0OTOK
BO BCEX CIIy4asiX HE3aKOHHOTO JINILIEHUS €ro BO3MOKHOCTH TPYAUTHCS.

MopanbHblil Bpes, NIPUUUHEHHBIH PaOOTHUKY HEMPaBOMEPHBIMU ACHCTBUSIMU
win Oe3neiictBuem PabGotomatens, Bo3Memiaercss pabOTHUKY B JI€HEKHOW (opme B
pasmepax, oIpeensieMbIX cornaniennemM padotauka u Paboronarens.

4. Pabouee BpeMs U BpeMsi OT/IbIXa

4.1. B CeBKaBKMO myis1 yueGHO-BCITIOMOTaTEIFHOTO M aIMUHUCTPATUBHO-
XO3SUCTBEHHOTO TIEPCOHANa YCTAaHABIIMBAETCA MATUIHEBHAs pabouas Hemens
MPOJOKUTENBLHOCTEIO 40 YacoB B HENENI0 ¢ BOCBMHYACOBBIM pabOYMM JIHEM, C
JBYMS BBIXOJHBIMH THAMH (CyO0OTa M BOCKPECEHBE).

4.2. Jlns npenojaBaTelbCKOrO0 COCTaBa YCTAHABIMBAETCS MATHUIHEBHAS
pabouasi Henensl, He MpeBbIIaronas 36 4acoB B HEJENIO C JBYMS BBIXOJHBIMU
JTHAMH (Cy000Ta U BOCKpeCceHbe)/

B npenemnax paboyero gHS megarorudyeckue pabOTHUKH JIOJDKHBI BECTU BCE
BUJIbI Y4€OHO-METOAUYECKOM, BOCIUTATEIbHOW W JAPYrux padoT. COIJIACHO
3aHMMaeMOM JTOJKHOCTH, pAaClMCaHus Y4eOHbIX 3aHATUH, y4eOHOTO TUIaHa.

Pabota B mopsaKke COBMECTUTENBCTBA, PA3PEUIEHHOTO JIEWCTBYIOIIUM
3aKOHOJATEIbCTBOM, IEIaroOTMYECKUMHU PAOOTHUKAMU, pabOUYUMH U CIY>KalllUMU
JIOJKHA BBIMIOJIHATHLCSL BO BHEpaboUee M0 OCHOBHOM JOJIAKHOCTH BPEMSI.

4.3. Bpems Hayana pa6botsl - 9 4 00 MHH., BpeMsi OKOHYaHUs paboThI - 18 4
00 mMuH.

B Teuenue pabouero HA paOOTHUKY MPEAOCTABIIAETCS MEPEPHIB IS OTIbIXA
v nutanus ¢ 12.00 o 13.00, koTophIil HE BKIIOUAETCs B pabouee BpeMs U OIUiaTe
HE NOIeKUT. [IpaBuinaMu BHYTPEHHETO TPYAOBOTO PACHOPS/IKA WU TPYJIOBBIM
JIOTOBOPOM MOXKET OBITh MPEAYCMOTPEHO, YTO YKa3aHHBIA IMEPEpPhIB MOXKET HE
MPEAOCTABIATHCS PAOOTHUKY, €CIIM YCTAHOBJICHHAS ISl HETO MPOJIOIKUTEILHOCTh
€XeIHEBHOU paboThI (CMEHBI) HE MPEBBIIIAET YETHIPEX YaCOB.



4.4. Jlns WHBIX KaTeropuid paOOTHUKOB YCTAHABIMBAETCS WHOM PEXHUM
pabouero BpeMEHH U BpPEMEHU OTAbIXa B COOTBETCTBUM C TPYAOBBIM
3aKOHOJIaTE€JILCTBOM U 3aKIIFOYEHHBIMU TPYIOBBIMHU JOTOBOPaMHU.

4.5. Paboroaaresnp BIpaBe MO COTJIAIEHUIO C paOOTHUKOM YCTaHOBUTH EMY
pexXUM THOKOro paboyero BpeMEHH.

4.6. PabGoronmarens BemeT Y4YeT BpeMEHH, (aKTHUUECKH OTPabOTaHHOIO
KaXJIbIM paOOTHUKOM, B Tabelie yueTa paboyero BpeMeHHU.

4.6. HaxanyHe HepaOOuuMx TMpPa3IHUYHBIX JHEH MPOJOILKUTEILHOCTD
pabouero AHs cokpamaercs Ha 1 yac.

Hepabounmu npaznauuabiMu THSIMU B Poccuiickoit Denepanuu sSBiastoTCS:

1,2,3,4,5, 6 u 8 suBaps - HoBoroguue KaHUKYJIbI;

7 ssuBaps - PoxaectBo XpuCTOBO;

23 ¢epans - Jlenp 3amurHuka OTedecTna;

8 MapTa - MexX1yHapOoIHbIN )KEHCKUU JICHb;

1 mas - [Ipazauuk Becusl u Tpyna;

9 mas - [lens I1oGensr;

12 urons - Jlenp Poccuu;

4 HosA0ps - JleHb HapOTHOTO €ANHCTBA.

[Ipu coBnaseHnu BHIXOIHOTO U HEPAOOUETO MPAa3AHUUHOTO JHEH BBIXOAHOU
JIEHb TIEPEHOCUTCA Ha CIACAYIONIUN MOCIE MPA3IHUYHOTO pabOUHii IEHb.

4.7. Yuer pabouero BpeMEHHU BEACTCS PYKOBOJIUTEIEM KaJIPOBOM CITyKOBI.

4.8. Pabota BHe pabouero Mecta (IOCEIIeHHE YUPEKICHUN U OpraHu3alui,
KOMAaHAUPOBKK)  MPOU3BOAMUTCS MO  PA3PEHICHUI0  HEMOCPEICTBEHHOIO
pykoBoguTensi pabotHuka. [lpu HapylleHHH 3TOro MOpsiika BpeMsi OTCYTCTBUS
SIBJISICTCSL HESIBKOM Ha padoTy.

4.9. PaboTHUKAM TPEIOCTABISIOTCS €XKEroJIHbIe OTIYCKa C COXpaHEHUEM
MecTa paboThl U CPEAHETO 3apaboTKa.

ExxeromHpiii OCHOBHOM OTUTAYMBAEMBIN OTITYCK MPEAOCTABISAETCS PabOTHUKAM
MPOJIODKUTENBHOCTHIO 28, TIeJarorudyeckuM paboTHUKAM - 56 KaJeHJapHbIX AHEl. B
UCKITIOUNTENBHBIX CIydasx, KOT/a MPeIOCTaBICHUE OTIyCKa PaOOTHUKY B TEKYIIEM
paboueM romy MOXET HEONAarompusTHO OTPA3UTHCA HAa HOPMAIBLHOM XOJIe PabOThI
JIOIyCKaeTcsl ¢ corjacusi pabOTHUKA MEPEHECEHUE OTITyCKa Ha CIEIyIOUUil pabounii
roJi, €Clii MHOE HE NpenycMoTpeHo TpynoBbiM koaekcoMm Poccuiickon denepannu.
[Ipu >TOM OTHYCK AOKEH OBITh HMCIOJB30BaH HE MO3AHEe 12 MecsieB mocie
OKOHYaHHS TOro paboyero roja, 3a KOTOpbIA OH mpenoctasisercs. HepaOouwue
Mpa3gHUYHbBIE THU, TPUXOASAIINECS HAa MEPUOI OTIMYCKa, B YHCIIO KAJICHIAPHBIX JTHEU
OTIyCKa HE BKJIIOYAIOTCS W HE OIUIAUMBAIOTCS. Takke B YMCIO KaJCHIAPHBIX JTHEH
OTIyCKa HE BKJIIOYAETCsl MEPUOJ BPEMEHHOM HETPYAOCIOCOOHOCTH pabOTHHMKA MpU
HATMYUN OOJILHUYHOTO JIUCTA.

4.8. IIpaBo Ha HCHOJIB30BAHKE OTITYCKA 3a MEPBbIN roj padOThl BOSHUKAET Y
paboTHUKA 10 UCTEUCHHUH IIECTU MECAIIEB €r0 HEMPEPHIBHOU pabOThI B KOJUICIKE.
[lo cornameHu0 CTOPOH OIUIAYMBAEMBI OTIYCK pPaOOTHUKY MOKET OBITh
MPEAOCTABJIEH U JO UCTECUEHUS IECTU MECSIIEB.



OTtnyck 3a BTOpOM U MOCIEAYIOIIHME oIkl padOThl MOKET MPENOCTABIATHCS
B JIt000€ BpeMsi paboyero roja B COOTBETCTBUU C OUEPETHOCTHIO MPETOCTABICHHUS
€XKErOIHbIX OIJIAYMBAEMBIX OTIYCKOB (Tpa)uKOM OTITYCKOB).

OdepeHOCTh MPEAOCTABIECHUS OTITYCKOB (IpauK OTIYCKOB) YTBEPKIACTCS
PaGotonaTtenem ¢ y4eToM MHEHHS BHIOOPHOTO OpraHa MepBUYHOIN MPodcoro3HOM
opranu3auud. IIpu 3ToM OTHYCK NMpenocTaBigeTCs MO MHUCbMEHHOMY 3asBJICHUIO
pabOTHHKA, COTJaCOBAaHHOMY M 3aBU3UPOBAHHOMY €ro HEMOCPEACTBEHHBIM
PYKOBOJMTENEM U MIPEIOCTABICHHOMY 3a JIB€ HEJIeTH 10 Hayasla OTIIyCKa.

He mno3nnee 14 xkaneHaapHbIX AHEH KaxIOro rojaa paOOTHUK JOJDKEH
COOOIIUTh O CBOMX TIOKETAHUSAX B OTHONICHUH OTIMYCKa Ha CIEIYIOIIHMA
KaJICHJApHBINA T'OJl CBOEMY HENOCPEICTBEHHOMY PYKOBOJIUTENIO WM HANPSIMYIO B
OTZIeNl KaJpOB, OMPEIEIUB MECSI U MPOAOIKUTEILHOCTh KaXJA0M 4acTH OTITYCKa,
JUISL COCTaBIIEHUs rpadrKa OTIYCKOB.

4.9. Tlo cormameHnto Mexay paboTHUKOM u PabGoTtomaTenem exXeroaHbIi
OITAYMBAEMBIN OTITYCK MOKET OBbITh pazjieieH Ha yacTu. [Ipu aToMm X0oTs Obl OJHA
U3 YacTel 3TOro OTIycKa JA0JKHA ObITh HE MeHee 14 KaneHJapHbIX THEH.

OT3bIB pa0OTHHKA U3 OTITyCKa JOMYCKAaeTCs TOJIBKO C €ro corjacus, 3a
UCKJIIOUEHHUEM CJy4yaeB, MpeAyCMOTpeHHbIX TpyaoBbIM KojekcoM Poccuiickoi
®denepanuu. He ucrnonb3oBaHHas B CBSI3W C 3TUM YacTh OTIIYCKa JIOJDKHA OBITH
MpPeIOoCTaBIeHa MO BBIOOPY paboTHHMKA B yJ0OHOE Ui HETO BpeMs B TeueHue 10
TEKyLIero paboyero roja Wi NPUCOEIMHEHA K OTIYCKY 3a CIEAYIOUINi pabounii
roJI.

[Ipu yBONbHEHUH PAOOTHUKY BBHITUIAYMBACTCSA JCHE)KHAs KOMIICHCAIIHS 3a
HEUCIIOJIb30BAaHHBIM  OTHYCK MM 1O €ro  MNHCbMEHHOMY  3asBJICHHIO
HEHUCIIOJIb30BAHHBIM OTIYCK MOKET OBITh TPENOCTaBICH C MOCIEIYIONTUM
YBOJIbHEHUEM.

4.10. TTo ceMeiHBIM OOCTOATENBCTBAM U JPYTUM YBaKUTEJIBHBIM MPUUYUHAM
pPabOTHUKY MO €ro MHUCbMEHHOMY 3asiBJIEHUIO MOXKET OBITh MPEJOCTABJIEH OTIIYCK
0e3 coxpaHeHus 3apabOTHOM IJIAThI, TPOJIOJKUTEILHOCTh KOTOPOTO OTPEEISIeTCS
0 COTJIAIIEHUIO0 MEXy paboTHHKOM U PaboTonarenem.

4.11. Paboronmatenp o00s3aH MO MUCBMEHHOMY 3asBICHHUIO paOOTHHKA
MPEIOCTAaBUTh OTIYCK 0€3 COXpaHeHUs 3apadOTHOM TIAThI:

- yyacTHUKaM Benukoi OTedecTBEHHOM BOMHBI - 10 35 KaJleHIapHBIX JTHEW B
rojy;

- paboTaromuM TEHCUOHEpaM Mo cTapoctd (Mo Bo3pacty) - g0 14
KQJICHIAPHBIX JHEW B TOAY; - POJIUTENSAM U K€HaM (MYXbsSM) BOSHHOCTYKAIIIHX,
COTPYIIHUKOB OpPIraHOB BHYTPEHHHUX Jel, (eaepaJibHOM MNPOTUBONOKAPHOM
CIIyObl, TAMOXXEHHBIX OPT'aHOB, COTPYIHUKOB YUPEXKACHUN U OPraHOB YTOJIOBHO-
UCIIOJIHUTEIbHON CUCTEMBI, OPTaHOB MPUHYAUTEIHLHOTO HCIIOJIHEHHMS, MOTHOIMINX
WU yMEPIINX BCJIEACTBUE PAaHEHUS, KOHTY3UU WM YBEUbS, MOJYYEHHBIX IMpU
UCIIOJTHEHUHU OO0S3aHHOCTEH BOEHHOM CiyXObl (CiaykObl), JHOO BCIEACTBUE
3a00JIeBaHMs, CBA3AHHOTO C MPOXOKICHUEM BOCHHOMW CITy»ObI (CityxO0bl), - 10 14
KaJICHJAPHBIX JTHEH B TO/Y;

- paboTarM HHBAIHIaM - 110 60 KaJICHIapHBIX JTHEH B TOJY;



- paOOTHHKAM B CIydasx pOXACHUS peOeHKa, perucTpainuu Opaka, CMEpPTH
OJIM3KUX POACTBEHHUKOB - J0 MATU KAJICHJAPHBIX JHEH;

- B IPYTHX ClIy4asX, IPEeayCMOTPEHHBIX TpynoBeIM KojekcoM Poccuiickoi
denepanuu, UHBIMH QeiepaTbHBIMU 3aKOHAMHU.

4.12. PaboTHUKHM, COBMeEMIAaIOIINUE paboTy ¢ MOIydeHHeM oOpa3oBaHUS, a
TaK)X€ paOOTHHKH, AOIMYIICHHbIE K COMCKAaHUIO YYEHOM CTENEeHW KaHIuJaTa HayK
WIM JOKTOpa HAayK B YYEOHBIX 3aBEICHUSIX, HMEIOIIUX TOCYyJapCTBEHHYIO
aKKpeIUTaIMIO, TI0 320YHOM WJIM OYHO-3a04HOMN (hopme 00ydyeHUs, UMEIOT MPaBo
Ha JIONOJIHUTENIbHBIE OTIyCKA C COXpPaHEHHEM CpelHero 3apaboTka B
cooTBeTCTBUH C TpynoBeiM KoznekcoM Poccuiickoit @enepannu.

5. T'apaaTuu pabOTHHUKY MPU BPEMEHHON HETPYI0CTIOCOOHOCTH

5.1. Tlpu Bpemennoit HerpyaocnocobHoctu CeBKaBKMO BrimiaunBaeT
pabOTHUKY TIOCOOME MO BPEMEHHON HETPYJIOCIOCOOHOCTH B COOTBETCTBUHU C
benepanbHbBIM 3aKOHOM.

5.2. OcHoBaHueM [Jisi HAa3HAYEHHUS W BBIJIATHI MOCOOUS MO BPEMEHHOMU
HETPYJOCIOCOOHOCTU  SIBJISIETCS  JIUCTOK ~ HETPYJOCHOCOOHOCTH,  KOTOPBIN
dbopmupyercss B (GopMe OSIEKTPOHHOTO JIOKYMEHTAa U  pa3Memnaercs B
nH()OPMAITMOHHON CHCTEME CTPaXOBIIMKA, a TAKKE BhIIaeTCS B opMe TOKyMEHTa
Ha OyMa)XHOM HOCHTEJNIC OTACIBHBIM KATETOPUSAM 3aCTPaxXOBAaHHBIX JIMI, IS
KOTOPBIX YCTAaHOBJIEHBI OCOOEHHOCTH MOPSIKAa HA3HAUYECHUS U BBIILJIATHI TOCOOUIA.

6. Vcnons3oBanue TenedoHOB B TPOU3BOJICTBEHHBIX IIENISIX

6.1. PaGoTHuKaM Koiiemxka I MCIOJIb30BaHUS B TIPOU3BOJICTBEHHBIX
IIEJISIX MOTYT BBIJABATHCS MOOWMIIbHBIE TEIC(OHBI.

6.2. Cyera 3a yClIyTH CBSI3U 110 MOOUJIbHBIM TeJie(pOHaM MPU UCTIOJIb30BAHUU
TeaeOHOB B  MPOM3BOJCTBEHHBIX  LENSAX  PAOOTHUKOM  OIUJIQYMBAIOTCS
Pabotonarenem.

6.3. B ciayuae yrepu moOusibHOro TenedoHa pabOTHUK caM OOecrieuyrnBacT
ce0st CPeICTBOM CBSI3U.

6.4. B nensx cokpamieHusi 3aTpaT Ha Telie(OHHBIE TIEPETOBOPHI PAOOTHUK
JIOJIKEH:

a) MCIOJIb30BaTh AJIEKTPOHHYIO MOYTY KaK OCHOBHOE CPEJCTBO OOIIEHUS.
Tenedon ucnonb3zyercs B cayyasix HEOOXOIMMOCTH;

0) ucnonb3oBatb CMC-coo01ieHus;

B) IS pa3roBOpoB BHYTpHU Poccuiickoit denepaiuu UCIonb30BaTh OQUCHBIC
TeneOHbL;

r) s 3apyOeKHBIX 3BOHKOB I10Jb30BaThCAd O(MHUCHBIMU TeaehOHAMH.
Haxomsce B kKoMaHIupoBKe, cooOmaTh octanbHbiM padoTHukam CeBKaBKMO
(bUKCHUpPOBaHHBIN HOMED, IO KOTOPOMY €r0 MO>KHO HaWTH.

7. icmonp30BaHKMe TPAHCIIOPTA TSI CITY>KEOHBIX MOE3/I0K
B cnydae HEOOXOOUMOCTH B HCIIOJIB30BAHWW aBTOTPAHCIIOPTA  JUIS
CITY>KeOHBIX 11e1el cienyer coodmuth cekperapio CeBKaBKMO o HeoOxoaumMocTn



MAaITUHBI ¢ YKa3aHUEM LU MOE3IKU, MapIIpyTa U BpEMEHHU He mo3aHee 4yem 3a 30
MUH. JI0 BBIE3/a.

CekpeTtapb COOOIIAET O 3aMpOCce PyKOBOJCTBRY.

PykoBOACTBO oOIleHMBaeT 1e1eco00pa3HOCTh HCIOIB30BAHMS CITY>KEOHOM
MAaIIUHBI UK TaKCH.

[Ipu pemiennu B Mojab3y CIy>KeOHOM MalIMHBI CEKPETapbh BHOCUT 3alKCh B
KYpHaJl MCIOJIb30BaHUS CIIY)KEOHOTO aBTOMOOWJS M JOBOJAUT €€ JI0 CBEICHUS
BOJUTEIIS.

[Ipu pemieHun B TOJB3y TaKCH CEKpETaph JeiaeT 3aka3 JIETKOBOTO
aBTOMOOMJISI B KOMITAHUH-TIAPTHEPE.

[Io okoHYaHUW MOE3AKKM PAOOTHHUK TOJydaeT OT BOAMUTEINS 3arOJHEHHBIH
OJlaHK-3aKa3, KOTOPBIA OTJAET CEKpeTapro Juisl nepefadu B Oyxrantepuro. biank
MOJIMMUCHIBACTCS 0OCMMU CTOPOHAMHU: BOJMUTEIIEM U 3aKa3UYHUKOM.

[Toe3nku Ha TaKCU OTUIAYUBAIOTCS] OC3HATIMYHBIM ITyTEM.

B ciyuae eciu paOOTHUK, 3aKa3aBUIMK TAKCH B a3pPONOPT, 3HAET O 3aJCPIKKE
petica, oH cooOiaer 00 3ToM B pabouee BpeMs ceKpeTapro, B Hepabouee BpeMsl -
KOMITAaHUU-TIAPTHEPY 1O TenedoHy JHUOO PYKOBOJCTBY, KOTOpPOE MNPUHUMAET
penieHre 00 OTMEHE 3aKasa JIM00 OXKUIAHUH.

8. [Moompenus 3a ycrexu B paboTe

8.1. 3a BbIcOKONpOdecCHOHANIBHOE BBHIIOJIHEHNE TPYAOBBIX O0S3aHHOCTEM,
MOBBIIICHUE MPOU3BOAUTENBHOCTU TPYJa, NPOJOJKUTENbHYIO M O€3ynpeyHyro
paboTy U Apyrue ycnexw B TPyJE€ NMPUMEHSIOTCS CIIEIYIOUIME MEpbI MOOIIPEHUs
pabotHukoB CeBKaBKMO:

- 00bsBIIEHUE OJArOAAPHOCTH;

- BblJIaya IPEMHUH;

- Harpak/JIeHHe LIEHHBIM [TOJAAPKOM;

- HarpaxZIeHUe OYETHOM IPaMOTOMH.

8.2. Pemienne 0 MOOUIPEHUM WJIM HarpaxJaeHUM pabOTHUKA MPUHUMAETCS
PaGotonarenem. PelmieHne o MOOLIpEeHUM WM HArpaXJACHUM NPUHUMAETCA Ha
OCHOBAHMM  MPEACTABJIECHHMS K  MOOIIPEHUIO  HEMOCPEACTBEHHOIO  WJIHU
BBIIIECTOSAIIETO PYKOBOINUTES.

8.3. PykoBoautens BmpaBe O0€3 TNPEACTABIECHUS K IOOLIPEHUIO WIH
HarpakJIEHUIO HEMOCPEACTBEHHOIO MIIHM BBIIIECTOSIIETO PYKOBOIUTEINS paOOTHUKA
IPUHATDH PELICHUE O MOOLIPEHUH WK HarpakIEHUH J1ito00ro paboTHHUKA.

8.4. Ilpu nooupeHnu Wik Harpax1eHu1 pabOTHUKA B COOTBETCTBUU C II. 8.1
HacTosiux [IpaBui BelMIayuBaeTcs €IMHOBPEMEHHOE MOOIIPEHUE B MOPSAKE U HA
YCIIOBHSIX, KOTOpPBIE YCTaHOBJIEHBI MpUKa3oM Paboroaarens.

8.5. B nmuHOoe neno paboTHHMKA BHOCHTCS COOTBETCTBYIOIIAs 3aIlllCh O
MOOLIPEHUH WJIK HArPaKICHUU.

8.6. Ilopsanok npemupoBanus omnpezesercs [1onoxennem o npeMupoBaHUU
pabOTHUKOB.

9. OTBETCTBEHHOCTH 3a HAPYILICHUE TPYJOBON AUCUUILIINHbI



9.1. 3a HapymIeHne TPyAOBOM AUCIUILINHEI PaboTomarenb mpuMeHseT
CJICAYIONINE AUCIUTIITMHAPHBIE B3bICKAHMUSI:

- 3aME€YaHUE;

- BBITOBOP;

- YBOJIbHEHHE IO COOTBETCTBYIOIIUM OCHOBAHUSIM, MPEyCMOTPEHHBIM
TpynosbeM KonexkcoM Poccuiickoit Penepannu.

9.2. JlucuuIivHapHbI€ B3bICKAHUSI TPUMEHSIIOTCSI PYKOBOJIUTEIIEM
CeBKaBKMO.

9.3. Jlo HajoKeHHs B3bICKAaHUS OT HAPYIIUTENS TPYJIOBOM JHCUUILIUHBI
JIOJKHBI OBITH 3aTpe0OBaHbI MUCbMEHHBIE 00BsICHEHUs. Eciu 1o nucreueHnn AByx
pabounx JAHEW ykazaHHOE OOBIACHEHHE pPAOOTHUKOM HE TMPEACTABICHO, TO
COCTaBJISIETCS COOTBETCTBYIOINN AKT.

Henpeacrasnenre pabOTHUKOM OOBSICHEHUS HE MOXKET CITY>KHUTh
MPENSTCTBUEM JIJIsl TPUMEHEHHUS B3bICKAHUSI.

JlucuuIUIMHApHBIE  B3BICKAHUS  TMPUMEHSIFOTCSI  HETOCPEICTBEHHO  IOCIe
oOHapyXCeHHS MPOCTYIKA, HO HE TO3JIHEE OJTHOI0 MecsIa cO JIHS ero OOHapyKeHus,
HE CYHMTas BpEeMEHH OOJIe3HW WIH TpeObIBaHWS PAOOTHHKAa B OTIYCKE, a TaKXKe
BpPEMEHHU, HeOOXOJUMOTO Ha Y4YeT MHEHHUS MPEACTABUTEIHHOTO OpraHa pabOTHUKOB.
B3bickaHne HE MOXKET OBITh HAJIOKEHO TO3/IHEE IIECTH MECSIIEB CO JIHS COBEPIICHUS
MPOCTYIIKA, a MO Pe3yJbTaTaM PEBH3UHM I MPOBEPKH (HPMHAHCOBO-XO3SHCTBEHHOM
JeSITeNIbHOCTU - HE TI03/IHEe ABYX JIET CO JHsI €ro coBeplieHus. B yka3aHHble cpoku
HE BKJIFOYAETCSl BPeMsl IPOU3BOJICTBA 110 YTOJIOBHOMY JICITY.

9.4. 3a xaxj0e HapyIICHHE TPYIOBOU JUCIUTUIMHBI MOKET OBITh HAJIOKEHO
TOJIBKO OJHO AUCUHUIUIMHAPHOE B3bicKaHue. [Ipy HanoXeHHH AUCUUILTMHAPHOTO
B3bICKAHMSI  JOJDKHBl ~ YUUTBHIBATHCS  TSXKECTh  COBEPIICHHOTO  MPOCTYMKA,
00CTOATENbCTBA, MPU KOTOPHIX OH COBEPIIEH, MpeaiiecTByomas padorta u
NoBeJIeHNE pabOTHHKA.

9.5. Ilpuka3 O MPUMEHEHUU TUCHUIUIMHAPHOTO B3bICKAHUA C YKa3aHUEM
MOTHBOB  €ro  NpUMEHEHHs  OoO0BsBIsieTcs  (cooOmraercs)  pabOTHUKY,
MOJABEPIHYTOMY B3BICKAHMIO, TIOJI MOJMKUCh B TEUCHHE TPeX pabouyux JHEH co JaHs
€ro U3JIaHus, HE CUUTAsi BpeMEHHU OTCYTCTBHUS pabOTHHKA Ha padoTe.

9.6. Eciu B TeueHHe TOJa CO JHS MPUMEHEHUS JUCHUIUIMHAPHOTO
B3bICKaHMSI PA0OTHUK HE OyAeT TNOABEPrHYT HOBOMY JAUCHHUILIMHAPHOMY
B3BICKAHHIO, TO OH CUUTAETCS] HE UMEIOIIUM JUCHUILIMHAPHOTO B3BICKAHUSI.

JIuciuIuiMHapHOe B3bICKAHUE JI0 MCTEYEHHS rojla CO JIHA €ro MpUMEHEHUs
MOXeT ObITh cHATO PaGoTomarereM MO CBOCH HWHUIMATHUBE, IO XOAATaHCTBY
HEMOCPEJICTBEHHOTO  PYKOBOJUTENS  WJIM  TPYJIOBOTO  KOJUIEKTHBA, €CIHU
MOABEPTHYTHIN TUCIUIUIMHAPHOMY B3BICKAHUIO HE COBEPILUI HOBOTO MPOCTYIIKA U
POSIBIIT ce0s1 Kak JOOPOCOBECTHBIN paOOTHHK.

10. HBIE BONTPOCHI PETYIUPOBAHUS TPYAOBBIX OTHOIIEHHI

10.1. PaGoTHUK MMEET MPaBo KaJloBaThCS HA JIOMYIIEHHBIE, IO €70 MHEHHIO,
HapyLICHUS TPYAOBOTO 3aKOHOIATE/ILCTBA u HACTOSIIHNX [TpaBun
HETOCPECTBEHHOMY PYKOBOJMUTEIIO U PYKOBOJICTBY KoJuiemka. PaboTHUK BIpaBe
MPEICTABIATH NPEIIOKEHUS M0 YIYUIIEHUIO OPraHU3alyy TPyJIa U MO IPYyruM



BOIIPOCaM, PETYJIHUPyeMbIM HacTosSmuMHU [IpaBuimamMu. Yka3aHHbIE KaloObl U
MPEAJIOKEHHSI MPEICTABISAIOTCS B MUCBbMEHHOM (popMe.

10.2. Ilpy HaNMuYMKU UHIUBUIYATbHBIX (KOJUIEKTUBHBIX) TPYJOBBIX CIIOPOB
UX PacCMOTPEHHE M PA3PELICHHUE IMPOU3BOIATCA B COOTBETCTBUU C TpynOBBIM
kogekcoM Poccuiickoit ®enepanuu, denepanbHbIMU 3aKOHAMH, HACTOSALIUMU
[IpaBunamu, Ipu 3TOM CTOPOHBI CIIOPA JOJKHBI MPUHUMATh BCE HEOOXOIUMBIE
MEpHI I UX Pa3pelICHUs B IEPBYIO OUEPEAb ITyTEM IIEPETOBOPOB.

10.3. PaboTHUKM KOJIeIXa OJDKHBI MPU BBIIOJHEHUU CBOMX TPYIOBBIX
00s13aHHOCTEN COONIIOAATH B OJ€XKAE CTPOTrUid JIEITOBOM CTHIIb.

10.4. B wmensx yiIydlleHHs HUCIOJb30BaHUS pabodyero BpeMEHH U
YIOPAJOYCHNS BHYTPEHHHX NPOHM3BOJCTBEHHBIX KOHTAKTOB: - JOKYMEHTHl Ha
noanuck pykopogurensiM CeBKaBKMO crarorcs cekpeTtapro, KOTOPBIM NEPEAacT ux
COOTBETCTBYIOIIIEMY PYKOBOJAUTEIIO ABAXKABI B ICHb U BO3BPAIIAET UCIIOTHUTEIISM;

- mo Bompocam, TpeOyromuMm pemeHui pykoBoactBa CeBKaBKMO, pabotHuk
oOpalaercs K pyKOBOJUTENIO MOJPa3CICHHs], a PyKOBOJAUTENb MOAPA3/ICICHUS -
K pykoBoaurento CeBKaBKMO.

10.5. 3anpemaercs

- YHOCUTh C MecTa pabOThl HMMYIIECTBO, MNPEAMEThl WJIM MaTepuabl,
OpUHAJUIekKAIINE KOJUIEKY, Oe3 TMOdydeHHss Ha TO COOTBETCTBYIOLIETO
paspeunieHus;

- KypUTb B MECTaX, I'/i€ B COOTBETCTBUU C TPEOOBAHUAMH TEXHUKH
0€30MacCHOCTH 1 MPOU3BOJACTBEHHOW CAHUTAPUU YCTAHOBIIEH TAKOM 3aIpeT;

- rotoBUTh Uiy B npeaenax CeBKaBKMO;

- BECTHU JUIUTEJIbHBIE JIMYHBIE TeJle(OHHBIE pa3roBophl (CBbIIIe 30 MUHYT 32
pabouuii 1eHb);

- HUCHOJIb30BaTh MIHTEpHET, 3IIEKTPOHHYIO MTOYTY U UHBIE BUBI CBSI3H B
HENMPO(PUIbHBIX 1EJISIX;

- IPUHOCUTDH C COOOM UM yHOTPEOISATh aJIKOrOJbHbIE HATUTKH, IPUXOIUTh
B CeBKaBKMO. wam HaxoIMThCS B HEHM B COCTOSHHU aJIKOTOJILHOTO,
HApPKOTHUYECKOr0 WJIM TOKCUYECKOTO ONMbSIHEHHUS.

10.6. PaGoTHUKHM HE3aBUCHUMO OT JIOJKHOCTHOTO TOJIOKEHHS 00s3aHbl MPOSIBISATH
BEXKJIMBOCTh, YBAXKEHHUE, TEPIIUMOCTh KaK B OTHOILICHUSX MEXIy COOOH, Tak U MpH
OTHOUIEHUSIX C KIIMEHTAMH U MOCETUTEISIMHU.

10.7. C IlpaBunaMu BHYTPEHHETO TPYAOBOTO DPACIOPSIKA JOJKHBI OBITH
o3HakoMJieHbl Bce paboTHukn CeBKaBKMO, Bkitouas BHOBb NMPUHUMAEMBIX Ha
pabory.
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